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INTRODUCTION. 


Primary grain elevators, especially those owned by cooperative 
associations, are becoming important distributors of various supplies 
used in farm communities. Under the system of accounts described 
and explained in Department Bulletin 236, ‘‘A System of Accounts 
for Farmers’ Cooperative Elevators,’ and in Department Bulletin 
362, ‘‘A System of Accounts for Primary Grain Elevators,’ provision 
has been made for the adequate handling of the supply accounts 
required by most elevators. The convenient handling of lumber 
accounts, however, requires auxiliary forms, since the detail of this 
branch of the business is more extensive than in other forms of 
elevator merchandising. This publication is intended as an expla- 
nation of these forms and their relation to the grain accounting 
systems of the Office of Markets and Rural Organization. Because 
of the confusion in the minds of some elevator manager-bookkeepers 
with regard to the meaning of the term ‘‘opening the books,” a 
short discussion of this subject is included. 


DESCRIPTION AND USE OF OFFICE OF MARKETS AND RURAL 
ORGANIZATION LUMBER RECORDS. 


The introduction of supply accounts into the business of primary 
elevators has necessitated but slight changes in their accounting sys- 
tems. Formerly the lumber retailing business usually was carried on 
as a separate activity and the systems of accounting necessary were 
drawn for this business alone. By introducing retail lumber mer- 
chandising into the business of the elevator, a condition has been 
created whereby two distinctly different businesses are conducted 
under one head. 

SALES TICKET. 

Where small quantities of lumber are being sold in wagon loads 
and thousand feet lots, the ordinary sales ticket used for other forms 
of merchandise is sufficient and the sales to individual purchasers can 
quite readily be accounted for in the cash, journal, purchase and 
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sales record of the grain system by using a column headed ‘‘Lum- 
ber.” 
CONTRACT RECORDS. 

The difficulty of using the cash, journal, purchase and sales rec- 
ord for all lumber transactions in detail arises only in the case of 
contracts. It is usually necessary to record the lumber according to 
kind, number of pieces and feet price per thousand, and value, and 
as no columns can conveniently be provided in the cash, journal, pur- 
chase and sales record for these conditions, a separate form will be found 
more desirable. Further than this, it is more convenient both to the 
seller and purchaser, in the case of contracts, to have a consecutive 
and continuous record of the deliveries on contract, and this can not 
be obtained unless a special form is used upon which no other trans- 
actions are recorded. | 

The following auxiliary forms for handling accounts relative to 
lumber have been devised by the Office of Markets and Rural Organi- 
zation: 

Form No. 16.—Memorandum of deliveries on lumber contracts. 
Form No. 17.—Lumber estimate. 

Form No. 17A.—Duplicate lumber estimate. 

Form No. 18.—Lumber contract delivery record. 

Form No. 18A.—Duplicate lumber contract delivery record. 

Forms Nos. 17, 17A, 18, and 18A are bound in loose-leaf binders, 
and the duplicate entries on Forms 17 and 18 are recorded on Forms 
17A and 18A by usingcarbon paper. In the case of Form No. 17, 
the carbon paper should reach only far enough to take in the column 
‘‘Number of feet,” since the duplicate goes to the customer and other- 
wise would record the cost price of the estimate. 

These forms are used in the following manner: When a prospective 
* contract customer calls upon the elevator company for an estimate 
of the cost of furnishing lumber for a specific building, the manager 
fills in on Form No. 17 (page 10) the name of the customer, the 
character of the building, the number of the estimate, and the date 
of its making. He then records the number of pieces of each kind, 
giving the description in full, and setting down opposite this the num- 
ber of feet and the cost price per thousand. By this method he is 
able to arrive at the cost value for each kind of lumber and for the 
entire contract. 

The duplicate of Form No. 17, that is, No. 17A (page 11), will then 
carry a carbon copy of the number of pieces, description in full, and 
number of feet. After having ascertained the cost value, the dealer’s 
profit should be added and the total amount set down opposite 
‘“‘Amount”’ at the head of the page, both on No. 17 and No. 17A. 
The duplicate copy showing the price for which the lumber can be 
furnished, together with full particulars as to the amount and kind 
of lumber to be furnished, is then given to the prospective customer. 
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After the estimate has been accepted and the contract made to 
deliver the lumber, this contract is recorded on the lumber contract 
delivery record, Form No. 18 (p. 12), by entering the name of the 
purchaser, the character of the building, and the amount of the con- 
tract. As deliveries are made, they are first entered upon Form: No. 
16, “‘Memorandum of delivery” (p. 9), giving the date of deliv- 
ery, number of pieces, description in full, and number of feet deliv- 
ered. Form No. 16, being bound in pads of 50 originals and dupli- 
cates, serves as a memorandum of individual deliveries. The dupli- 
cate should be given to the person purchasing the lumber, the original 
being kept by the elevator. The information contained on the 
‘‘Memorandum of delivery”’ is then entered upon the lumber con- 
tract delivery record, giving the date delivered, memorandum num- 
ber, number of pieces, description in full, and total number of feet. 
If the deliveries are in excess of the number of feet recorded in the 
estimate, the number of extra feet should also be recorded, together 
with the price per thousand on extras and the amount for extras so 
delivered. 

Form No. 18A is an exact duplicate of Form No. 18 and serves as 
a bill for extras and as an itemized statement of all deliveries, showing 
proof of fulfillment of contract for the amount of the estimate. This 
duplicate should be delivered to the customer at the time of com- 
pletion of deliveries covering the estimate. 

After recording the amount of the contract and the amount for 
extras at the head of Form No. 18, entry should be made in the cash, 
journal, purchase and sales record, debiting the customer and credit- 
ing lumber with the amount so recorded. The number to be set 
down in the column ‘Sale No.” will be the number recorded at the 
head of the lumber contract delivery record under ‘No. C,”’ meaning 
number of the contract. ; 

By the use of these forms a complete record of all estimates made 
will be on file, and on the opposite page will be recorded in one place 
the sales covering the estimate, while only one entry will be necessary 
in the cash, journal, purchase and sales record for the whole 
transaction. 

OPENING THE BOOKS. 

In all elevators where records have been kept for a full year the 
act of opening the books for the following season must be preceded 
by the closing of the books for the past year. Closing the books by 
balancing the accounts would result in ascertaining what the assets 
and liabilities of the company would be if there were no losses or 
gains. In that case debits or credits would be made to each account 
so closed, amounting to the exact difference between the debit and 
credit sides of the account. By taking an inventory then, the differ- 
ence between the amount necessary to close the account and the true 
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physical amount would be revealed. This difference constitutes the 
net gain or loss on the account. In practice, however, a different 
method is usually followed. Instead of going through the actual work 
of closing each account by its balance, the two sides of the account are — 
added and it is credited with the value of the physical inventory. In 
closing the old account in this manner the value of the inventory is 
transferred to it, and since that value is still an asset on hand the new 
account must be debited with a like amount as being on hand at the 
beginning of business for the new year. ‘The resulting difference 
between the two sides, being the net loss or gain, is then carried to 
either the debit or credit of the profit and loss account as the case 
may require. The wheat account may be taken as an example. It 
is assumed that the old account showed the following debits and 
credits: | 





WHEAT. 
Dr. Or. 

$300 $1, 200 

980 230 

ABQ ee as rear ee 

1, 740 1, 430 


If the inventory showed that there was still on hand wheat to the 
value of $710, the account, as closed by inventory, would appear as 
follows: 





WHEAT. 
Dr. Cr. 
$300 $1, 200 
980 230 
460 By inv., 710 
1, 740 2,140 


The difference between the two sides of the account, being $400 in 
excess on the credit, represents the net gain on wheat. In order to 
balance the account and transfer the gain to profit and loss, the 
following journal entry should be made: 


Dr: wheat... 2S Se ok $400 
Ur., ‘proit and lose). - ove a ones oo 400 


The two accounts affected would then appear as follows: 








Wheat. 
Dr. Cr. 
ee ee 1 a 
$1, 740 $2, 140 
1OP. & L., 400 0 SO ONE Ren 215” eee 
2,140 2,140 


. Profit and loss. 
Dee; Cr. 
By wheat, $400 
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All balances carried to profit and loss should be handled through 
journal entries in order that it may be possible to analyze the profit 
and loss account at any future time. An inventory is not necessarily 
confined to material or merchandise accounts, but in a bookkeeping 
sense applies to an appraisal of the assets and liabilities at a given 
time. The inventory or appraisal of some accounts may show them 
as credits, and in such cases the opening balances for the new year will 
be credits. 

In closing the accounts for the old year all losses and gains, together 
with expenditures, such as expenses, have been carried to profit and 
loss, and subsequently the net profit or loss has been transferred to 
surplus. In opening the books for the new year all accounts shown 
will be either assets or liabilities, together with surplus and capital; the 
last two, together with any reserves set up, represent the net cap- 
ital of the company. 

In elevator accounts under the arrangement of the ledger as desig- 
nated in Department Bulletins 236 and 362, a probable list of the 
accounts would be set up as follows: 


ACCOUNTS IN THE GENERAL LEDGER. 


Cash. 
Dr. CR. 





$932.50. 


Accounts receivable control account. 





Dr. Cr. 
$1,171.52. 
Notes receivable. 
Dr. Cr. 
$125.00. 
Plant and real estate. 
Dr. Cr. 
$7,500.00. 
Wheat. 
Dr. Or. 
$325.00. 
Corn. 
Dr. Or. 


$70.00. 


: re ue . r Soe ve epee ya oe 
ats > os : ' ih Le shes shpat | ha 
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*Oais.4- 1H Sioa aa 
Dr. | 4 td, One 1) 
$135.50. 
Barley. 
Dr. Cr. 
: $76.85. 
. Rye. sf 
Dr. CR 
$5.40. | 
Flax. 
7 ; Dr. | CR 
: 
; $110.20. 
= Coal. 
ee Dr. CR. 
a $360.65. 
, | | Lumber. 
- : Dr. 7 CR. 
A $2,795.40. 
7 : 
wie Smith- Jones Grain Co. 
. Dr. Cr. 
; ; $13.80. 
és Rolled Oats Co. 
Dr. Cr. 
$640.00. ~ 
Notes payable. 
Dr. ; " Cr. 
‘e 
/ 
3 $4,500.00. 
Accounts payable. 
Dr. . Cr. 





$230.30. 


Dai: : a : Cr. 
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Reserve for depreciation. . 

Dr. Cr. 

$350.00. 
Reserve for bad debts. 

Dr. Cr. 

$100.00. 
Capital paid in. 

Dr. Cr. 

$7,000.00. 
Surplus. 

Dr. Cr. 

$2,081.52. 


The general ledger referred to in Department Bulletins 236 and 
362 is set up by reserving a suitable number of sheets in the front of 
the ledger to accommodate all of the general accounts of the business. 

Expense does not appear in the above list of accounts as it is 
assumed that it has been written off to profit and loss at the end of 
the previous year, and no expense has been incurred in the new year 
up to the time of making this balance. 


ACCOUNTS RECEIVABLE LEDGER. 








Fred Jones. 
Dr. Cr 
$26.50 
Arthur Brown. 
Dr. Cr. 
$1,110.85 
HI. Goodhue. 
DR Or. 
$14.62 
N. Averill. 
Dr. Cr. 
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The accounts receivable ledger referred to in Department Bulletins 
936 and 362 consists of the remaining sheets of the ledger which are 
indexed alphabetically. In this division of the ledger personal or 
accounts receivable accounts only are carried. In other words, only 
trading accounts of a purely local nature are recorded under ac- 
counts receivable. 

A trial balance of these accounts would then show the following 


results: 
TRIAL BALANCE GENERAL LEDGER. 














Name. Debit. Credit. 
Oash wel so de. se PVE oe So Se te $932. 5042. 
Accounts receivable cuntiol account...................----- 1, 171. 52.) 3 eee 
Woteareceatvable:. . 550%... 6+ ve Re eee eee 125. 00° [oe 
Plant and.real estate: 42%. 2:24 5s2e0 eee: Oe ee eee | 7,500. OO tase 
DP TUG AEROS cpio ak Win. ae te se ee Sarg SOMO er et ft. 325. 00 124 veaee 
6/0) c 1 ll ee oP rae is URINE Grn in 68S EEL oS 70. 00 }. 33 See 
Oates ccs eos hs oa he BS eee 135, 50 |. 3 See 
STO hives - so essa os fe we en 2 ee 76. 85.). Soe 
TRVO... sant - ee - bp eee 3+ = was ae oe ee eee ee 5. 40 |... Sear 
ia ere. Be ee °* TiO See 
Goel einthap- i i jes as basis. bebe eee ee ee 360; 65.ive 4. Re 
Brrmiber > 220 se Pee ae Se i bi oe race ee 2, 795; 40 | ston eae ee 
Smith-Jones Grain Gove... 2 Ae ee ee ec eee 15. BO" a. eee 
Rolled: Oats Oo. \s..i - dhs be ewe Se ee eee 640. OO+ie¢ee oe 
Notes payable... 2.0 6..-- ee cc 5 -sele ok sang oe ee ee $4, 500. 00 
Accounts payable... 2.024. 22 PRS er tee one ee oe) 230. 30 
EXPeCNs@ os 2205 ojcd beeen sine ee Gh SeL Supe. HESES IES Cee Aa Pel ee 
Reserve for depreciation : ......:.---2025-8 --hsden pe fe 350. 00 
Reserve for bad debtss.-........-.-.-2802 se oe ees aoe ees ee 100. 00 
Capital-paid ims. 22.22.56 he gee cei es ee 7, 000. 00 
Burplus.......60..0.. 60. kvgcaiseee aeie a ee ee eee 2, 081. 52 
14, 261. 82 | 14, 261. 82 
7 3 
TRIAL BALANCE ACCOUNTS RECEIVABLE LEDGER. 
Name. Debit. Credit. 
Pred Jones.:. 03 ces as eee ss ee ee Se eee $26. 50 1.52, ioe 
Arthur Brown... ..3...:<=..62 -<s« cl co on eee 1, 110. 85. 1. See 
H; Goodhue. <i csaies os  pacsc een bee ee 14, 62:1 Jc pee eee 
NN Averill cnn 0s comin 3s «2 dc an Se 19.55 i -s6se ee 
1, 171. 52 tee 





As will be seen from the trial statement of the assets, liabilities, 
and net capital, the two sides are in agreement -and the sum of the 
personal accounts agrees with the opening entry in the accounts re- 
ceivable control account. The books are therefore open to receive 


postings to the various accounts from the transactions of the current 


year. 











By the issuance of general information on accounting from time 
to time and the publishing of accounting forms necessary to the 
business, the Office of Markets and Rural Organization will endeavor 
to keep abreast of accounting requirements in the lines of business 
covered by its accounting systems. 
however, should be taken up through correspondence with the office. 
Such problems will be given attention by specialists engaged on the 
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CONCLUSION. 


particular lines of business covered. 


LUMBER FORMS. 


Special problems in accounting, 


i 


MEMORANDUM OF DELIVERY. 


LUMBER CONTRACTS. 


O.M. & R. O. Grain System Form No. ®. 


No. of 
pieces. 





— 
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—_+__- - —_ ___.___ 


Description in full. 





a ee a Ce ee ee ee ee 











he ne et A ed 



































Pee 
ane a 





























Meine CNET fe eer ee ee 
Pe §O ONILNIYA INGHNEWAOD ! NOLONTHSVAA jim a TaN BAS 2 AEs Gdtinlenenes. 


i a: OM Paddle | “porexysnyT 30u st ‘ST oN Ug [10 opondnp © 2a Yst ON WHIOM 1 


— . 


c 
























































o 
A 
_ 
H 
A | 
P : | | 
2 a. on | 
[@) hoe ae = oo | cea ae — aes | Commit oy 
'S) / | / 
< | | | 
oe | | 1 
= | 
aa a ee a! eS Sas & —— ee 
= | | i] 
R = ee) Sl ee 
— —> | ————— ee | 
BIYX 1810.1, | ) 
Sete : seoord ‘ON peJeAT[ep 
wiles ort tit soe Pe TINY uy worydys080 ¢f | jo°oN | Pate fe / vied 
00} JO “ON / | . 
| i ae i => 
Sl ON WO ‘“weysks UIeIs "OY P°W'O 
Seo Pa ape ee Sti} xe Jo yUNOULYy 
SN RE a ae See ee tee ee ee ee = SUIPTINg jo JeyoVIeYy yD 
ee) (OR a ie abate aa 4oB1y0O Jo yunoUTy 
a eee ee oa poop durod 4oV.14U0D an ngs neues ganas yank scr} > Minas hewatry Se seers ys tert sae Catal ARIeOe CED 
bE lend) aqyoord AUGATIAC LOVULNOO UAANNT 
N - 
re nae a Db a a Sd ee ge a CL Le eee ERE Nee kee eee Se 


